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The purpose of this handbook is to inform students and parents of important
information regarding students’ educational experiences at Indian Valley Elementary
School. Education is a partnership between the student, the parent, and the school - a
partnership to provide quality education in a supportive and positive learning
environment. The intent of providing this handbook is to foster a welcoming and
orderly atmosphere in which parents, students, and school personnel work
cooperatively to benefit the students at Indian Valley Elementary School.

No student has the right to interfere with the education of a fellow student. Students
have the responsibility to respect the rights of all persons involved in the educational
process and to exercise the highest degree of self-discipline in observing and adhering
to school rules and guidelines.

Parents, please take time to review and discuss the items in this Student/Parent
handbook with your student. If you have any questions regarding any item(s) at this
time or as the year progresses, please contact your child’s teacher or the school office.
We want to work with you to resolve any questions or concerns.
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Indian Valley Vision Statement:
● Indian Valley is #committed to Engage, Educate, and Empower EVERY child,

EVERY day.

Indian Valley Mission Statement:
● Our mission is to create and support a school environment in which all children

and adults feel welcomed, respected, trusted, and are an important part of Indian
Valley Elementary School.

Indian Valley Motto:
● Learning today; Leading tomorrow

SCS Vision Statement:
● Equipping Everyone for Excellence

SCS Mission Statement:
● In partnership with our community, Sylacauga City Schools encourages, equips,

and empowers all students to own their future by providing diverse pathways to
an excellent education.
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Students who apply for enrollment in a Sylacauga City School must attend school in
the attendance zone where they reside with a parent or legal guardian as granted by
the Talladega County District Court or other appropriate court. It is the
parent/guardian’s responsibility to provide school officials with verifiable student
information and to notify the school immediately in writing of any changes of student
information. Failure to comply with this requirement will result in an investigation
and appropriate action, i.e. withdrawal of student from school, tuition fee, and report
to court officials and/or Department of Human Resources, etc.

All transfer students must be in good disciplinary standing from their previous
school(s) with no outstanding suspension or expulsion offenses pending. Sylacauga
City Board of Education honors suspensions and expulsion from other official Boards
of Education.

The parents/legal guardians of children enrolling in grades K-12 shall provide the
following:

✔ Parent/Guardian Picture Identification
✔ Birth Certificate
✔ Copy of Social Security Card (optional)
✔ Proof of Custody when warranted
✔ Documentation Proof of Immunization as required by state law
✔ Withdrawal form and transcript from previous school
✔ 2 Proofs of Residency

***Additional attendance requirements may be found in the Sylacauga City Schools
Code of Conduct.  You may access that document by visiting www.scsboe.org/IV.
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Parental Involvement, Partnerships Encouraged – Training and appropriate resources
will be provided for teachers, administrators, and parents to strengthen the ability of
strong parent-school partnerships to enhance student achievement. Parents will be
involved in jointly developing appropriate parental involvement policies and in
reviewing school improvement through meetings with the school’s Parents as Partners
program. Policies developed through this process will be distributed to parents of
students attending Title I schools. Additionally, the Board will provide coordination,
technical assistance, and other support necessary to assist Title I schools in planning
and implementing effective parental involvement activities to improve student
achievement and school improvement. The Board will coordinate and integrate
parental involvement strategies with other programs as appropriate. (SCS 7.14.1)

It is important to develop and maintain positive and on-going communication with
your child’s teacher throughout the year. Parents/guardians are urged to confer with
teachers often. Teachers will inform parents of the communication tools that will be
utilized during the year.

Parents/guardians are encouraged to consult with the classroom teacher and/or school
counselor to resolve school-related concerns about their student. A meeting with the
school administrator should be arranged if the matter is not resolved at the
teacher/counselor level.

School volunteers are encouraged to become involved in the educational programs as
well as other events and activities at IVES. The principal and/or his designee may
appoint individuals as volunteers to assist in the school. The principal and/or his
designee along with the teacher or event sponsor will provide specific assignments for
the volunteers.
✔ Volunteers must first sign in at the office and receive a volunteer name badge,

which must be worn at all times while on the campus. Office personnel will
inform the teacher of the volunteer’s arrival and will give further directions.
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✔ Due to safety and liability, volunteers should not bring younger children with
them. When volunteering, the focus should be solely on serving the students
and faculty at IVES.

✔ All volunteers must be placed on the schedule (via supervising teacher,
counselor, and/or administration) and approved by the principal prior to the date
of service. Volunteers should check with the teacher for an appropriate time to
volunteer and should have this prearranged with the teacher in order for her to
have activities ready.

✔ Volunteers are asked to consider CONFIDENTIAL whatever they may see or
hear while on assignment in the school. This would include discussing a
student’s behavior or progress with his/her own parents. Additionally,
volunteers will not conduct any duties that would breach confidentiality (i.e.
grade papers, put weekly graded work in take home folders, etc.).

✔ Volunteers are asked to ensure your attire is neat and appropriate while working
on the tasks assigned. Your speech, physical contact, and behavior should serve
as good models for the students.

✔ Students rarely have behavior problems while working with volunteers.
However, our school has detailed discipline plans and the responsibility for
discipline rests with the professional staff. Volunteers should communicate any
discipline concerns with the teacher. Equally, volunteers must work with
students within the visual supervision of a certified school employee.

✔ Volunteers are asked to work under the direct supervision of the school’s
professional staff. The district is responsible for the education, safety and
well-being of each student. For this reason, the teacher or principal or office
staff must dismiss any volunteer whose actions may not be in the best interest of
the school or students.

✔ Because of the increasing rigor in instruction, volunteers may be asked to
participate in several volunteer training sessions so that they will know how to
best help serve our students.

✔ In the event that a volunteer’s supervision teacher is absent, the volunteer may
be reassigned to assist somewhere else or may be asked to come another day.

For the protection of students and school employees, all schools have a closed-campus
policy. All persons visiting a school for any purpose are required to go to the School
Office immediately upon entering the building to report their presence and business.
All visitors must enter through the front entrance of the school.
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Each visitor will register in the office to receive authorization to visit in a specific area
and will receive a visitor’s pass. This includes visits for parent-teacher conferences
which have been scheduled by the teacher, as well as parents who are volunteering
and parents who are having lunch with their child.

✔ Parents who would like to observe in a classroom must call the school office to
arrange a time with the teacher. Unannounced classroom visits are discouraged.

✔ If you need to talk to your child’s teacher, please schedule a conference.
Email addresses can be found on school web: https://www.scsboe.org/IV

✔ When visitors are ready to leave, you should return to the office and sign out.

✔ Visitors should never enter any area on the school campus without following
these procedures. Visitors who violate this procedure are considered intruders.

✔ Parents/Guardians must never go to a teacher’s room to pick up their child
unless authorization has been granted by the office personnel and the teacher
has been contacted (by office personnel). This is for the safety and protection of
all of our students.

✔ Refusal to register through the office or refusal to identify oneself to any school
employee may constitute trespassing and grounds for prosecution.

Enrollment and attendance is mandated by Alabama Law for any child between the
ages of six and 17 years. Parents/guardians are responsible for ensuring their student
attends school.

Good student attendance enhances learning. When a student is not in school, he/she
misses valuable instructional time. Regular school attendance is required of all
children. Students are expected to report to school on time and attend school the full
day.  All students are subject to the same attendance policies.
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The school day begins at 7:45 AM and ends at 2:45 PM. Parents should make every
effort to schedule doctors’ and dentists’ appointments after school hours. Absences
and tardiness are either excused or unexcused.

Tardy Procedure: Students are expected to be in their classrooms by 7:45 AM.
Students arriving after 7:45 must enter through the front main door and be checked in
by an adult. Parents must sign the student in and give the reason for tardiness. These
students will receive a tardy slip to give to the classroom teacher.

Absences: Parents/guardians must send a note of explanation to the school the day the
child returns to school. Failure of the parent or guardian to send a note within three
school days of the child’s initial return to school will ordinarily result in the absence
being marked unexcused.

Each note must contain the following information:
- Child’s full name
- Date to be excused from school
- Reason for the absence
- Phone number to contact parent/guardian
- Signature of parent or doctor

All notes will be kept on file for the remainder of the current school year. When
school officials do not know the reason for an absence, they must assume that it is
unexcused.

Excuses not sent to the school within 3 days of the student’s return can result in
the parent/guardian receiving a truancy letter. If a student receives 3 unexcused
absences, the parent/guardian will be contacted by the school to make aware of the
unexcused absences. All make-up work must be completed within 10 school days of
returning to school.

Important: School officials will follow procedures for School/Court meetings before
filing a complaint or a warrant. Please make certain to write a note or obtain a doctor’s
excuse in the event of an absence.

In accordance with the State Department of Education definition of truancy/unexcused
absence, the Sylacauga City Schools timeline for reporting truancy is as follows:
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1. First truancy/unexcused absence -Warning
The parent/guardian will be notified by letter that the student’s absence was
unexcused.

2. Third (3rd) unexcused absence -Parent Contact/Conference
The parent/guardian will be notified by school administration. This is the last
contact from the local school for unexcused absences.

3. Fifth (5th) unexcused absence -Court Complaint
The student and both parents may be required to attend Juvenile Court in an
effort to address the complaint.

4. Seventh (7th) unexcused absence -Formal Court Proceeding
A petition will be filed against the child and/or a warrant on the
parent/guardian. Formal Court proceedings follow.

Excused Absences and Tardies are defined as the following:

1. Student Illness - Students who are sick and whose illness would endanger their
health and the health of others. A doctor’s excuse may be required.

2. Serious Family Illness - Students in whose immediate family there is a serious
illness that would reasonably necessitate the absence of a student.

3. Death in the Immediate Family - Students in whose immediate family there has
occurred a recent death may be temporarily excused from school for a
reasonable length of time.

4. Professional Appointments - Appointments will be excused with a note from
the doctor.

5. School Sponsored Activities - Students shall be marked present when
participating in a school-sponsored activity away from the school building.

6. Family Emergency/Crisis - Students will be excused when their absence is
beyond their control and due to a family emergency/crisis as determined by a
school administrator.

7. School Closing - Parents/guardians will be notified of school closure or delay
due to inclement weather or other emergency using our mass notification
system, SchoolStatus and all other media platforms.

8. Legal - Students will be excused with documentation from court officials.
9. Permission from the principal (educational, religious, etc.)

Page 10



Unexcused Absences and Tardies are defined as the following: An absence or tardy
for a reason not covered in the provision described under “Excused Absences and
Tardies” will be unexcused (example: overslept, traffic, missed bus, etc.)

- It is the parents responsibility  to see that their children attend school regularly
and to provide evidence for an excused absence when an absence is necessary.

- A phone call to the school about an absence is not sufficient documentation.
The State of Alabama requires a written note on file within 3 days upon a
student's initial return to school.

The Sylacauga City Board of Education recommends a minimum attendance standard
for elementary, middle and high schools. Therefore, a student who accumulates
excessive absences during a school year is subject to loss of credit and/or retention.

In addition, each student is allotted 10 parent notes per school year, while
medical and legal excuses are unlimited. ANY parent note submitted to the
school after the allotted 10th parent note will be coded as unexcused. Any student
enrolled in grades K-8, who accumulate more than 10 unexcused absences during
the year, may be subject to being retained in the same grade the succeeding
school year.

The principal shall evaluate the attendance record and may recommend retention. It is
the parent/guardian’s responsibility to ensure that a written note is delivered to the
appropriate school personnel. (See SCS Code of Conduct)

Perfect attendance means students should be in school all day (NO CHECK IN/OUT
including tardiness) and every school day (includes early dismissal days) to receive
perfect attendance recognition.
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An Educational Release form must be obtained from the office and completed in
advance of an intended educational trip. The Sylacauga Board of Education and each
of the schools within the system realize that certain circumstances arise during the
academic year that may cause parents to request permission from the school for their
child/children to be absent due to an educational trip. The Board of Education asks
that each school ascertain if the request has legitimate educational value. If the
principal or the designee approves the trip request, all make-up work and tests must be
submitted before the student leaves on the trip if the due date falls during the trip.
Shopping trips, extended weekends at the beach/lake or other similar trips shall not be
classified as having legitimate value.  Requests shall not exceed five (5) days per year.

Parents/guardians must check students in/out at the school office. Parents or their
designee must present a written explanation and sign their children in or out of school
at the office when checking in or out.

Only those individuals listed on the student’s enrollment form are eligible to
check your child/children out of school. Any changes to the list must be
completed at the school with a “face to face” visit or in writing from the
parent/guardian. This rule is strictly enforced. ID may be requested when
checking students out of school.

No check-outs are allowed after 2:15 PM. Pre-K car riders begin dismissal in the
front at 2:15 and buses arrive immediately after; therefore, checkouts are not
permitted after 2:15.
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❖ 7:20 – 7:45 AM   Arrival Time
❖ 7:45 AM – Tardy (Doors will close and lock at 7:45)
❖ 7:45 AM – Classes Begin
❖ 2:45 PM – Dismissal

School bus conduct and discipline are parental and student responsibilities. It is
important that students follow all established rules and regulations to ensure the safety
of all student passengers. Parents are requested to ensure their student fully
understands school bus rules and obeys them. Since the school bus driver carries a
heavy burden of responsibility, the bus is considered an extension of the classroom
and all Sylacauga City Board of Education rules apply. Violation of bus rules will
result in bus suspensions. (see SCS Code of Conduct)

Students should be at their assigned bus stop on time and ready to enter the bus upon
arrival. When students miss their bus, parents are responsible for providing their
students with transportation to school. Questions and/or concerns should be directed to
the Transportation Coordinator, Dr. Matt Hubbard, or Transportation Assistant, Stacy
Sanders, at 256-245-5256.
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Bus Riders:

All bus-riders will arrive between 7:20 AM – 7:45 AM. As students arrive, they
should adhere to directions listed below.

All bus riders will enter the school through the cafeteria doors. PreK-2nd grade
students eating breakfast will go directly to the cafeteria.
If not eating breakfast, PreK students will go directly to their classroom.
Kindergarten, first, and second graders not eating breakfast will go to the new
gym until 7:40 each morning.
DO NOT park in the bus lane between the times of 7:00 AM - 7:45 AM and
2:00 PM - 3:00 PM.  This area is for the buses to load and unload.

Car Riders:

Pre-K car-riders should be dropped off in the front (Oldfield Road) once all
buses have arrived and unloaded beginning at 7:30 until 7:45. Students will
enter the building through the front entrance into the cafeteria. All buses must
be unloaded before Pre-K car riders begin unloading. Do not pass buses or
other cars when parked along the curb in front of the school. Please do not
park and walk your child to the entrance. Stay in your car and follow the car
rider line to ensure the safety of everyone. Teachers will be directing cars and
assisting students.

Kindergarten, first, and second grade car-riders should be dropped off in the
back (Motes Road) from 7:20-7:45 AM. The car line is “Reading Road” which
is located beside the apartment complex on Motes Road. Do not pass cars
when pulled along the curb in the car rider line. Please do not park and walk
your child to the back door. Stay in your car and follow the car rider line to
ensure the safety of everyone. K-2 students should be ready to enter and exit the
cars when stopped along the awning in the back. IVES Staff members will be
available to supervise students exiting the car, however, students should be
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prepared to exit the car independently in a timely manner. Do not wait
until a staff member approaches the car before allowing students to exit.
This will help with the flow of traffic in an efficient manner and
independence in students.

The doors will close and lock at 7:45 AM. Do not drop your child off at the
back door or in the front of the school if a staff member is not present.

Students are considered tardy at 7:45 AM. Parents with children arriving after
7:45 are asked to pull around to the front of the school, walk their child to the
entrance of the school, and sign him/her in at the main office. Our school day
begins at 7:45, so it is vitally important that you have your child at school on
time each day.

All students will be dismissed at 2:45 PM to their appropriate places for pick-up.

Bus Rider Dismissal:
➢ Bus riders will begin dismissing at 2:45. Students will have a bus tag on their

backpack to ensure they get on the right bus. Please make sure the bus tag stays
on the backpack throughout the year.

Car Rider Dismissal:
In order to prevent traffic problems and congestion, please follow these guidelines:

Cars should pull all the way up to the stop sign in the back of the school and
begin unloading once stopped behind the car in front of them.
Cars can form two lines for drop-off and dismissal in the back car rider line.
Please be aware that the two lines merge into one as the line nears the building
for students to unload. You cannot pass cars in the unloading zone or pull
around if your car is unloaded but the car in front of you is not. This is for
safety reasons, so please adhere to this rule.
Always drive at a slow, safe speed. Please follow the flow of traffic.
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Cars should not arrive on school grounds before 2:00 PM for students in grades
K-2. Please remain behind the stop sign on Reading Road until 2:00 PM.
All K-2 car riders will be dismissed from the car rider line in the back of the
school (Motes Road entrance) at 2:45 PM.
Pre-K students with siblings in kindergarten, first, or second grade will sit with
the older sibling during car rider dismissal and dismiss from the back.
Parents are asked to remain in vehicles during car loading.
Parents must get in the carpool line with the IVES car tag displayed.  Drivers
MUST have the new assigned IVES car tag displayed in order to pick up the
student. If you do not have your car tag you will be directed to go to the
main office and show identification before the student will be allowed to
leave campus. For safety reasons, students will not be allowed to load a car
without the assigned car tag. Safety is a number one priority at IVES.
New car rider tag numbers have arrived and numbers have been assigned to
students. Each family will receive two car tags and three smaller tags with the
same car number.
Returning students have been assigned a new number and will receive a new tag
for the 2022-2023 school year.

Students may not change their regular way of getting home in the afternoon without a
note from the parent.

Parents must decide in the morning before school how the student will return
home.
If a student’s transportation is different from what they normally do, parents
must send instructions in writing to the teacher.

If transportation must change after the school day has started, we will accept
handwritten notes dropped off at the school office by the parent/guardian, emails,
and/or faxed notes (256- 401-0654). In emergency situations, you may also message
your change to your child’s teacher using SeeSaw or School Status. No changes will
be allowed after 2:15.

Written notices are preferred when transportation changes are needed. Notes should be
written and turned into the office by 2:00 PM.

All notes must contain the following information:
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✔ Clearly state the mode of transportation. (Car rider, Bus, walker or After School
Program)

✔ Student’s first and last name
✔ Bus # and address as to where they are getting off the bus
✔ Teacher’s name and parent contact number
✔ Signature of parent/guardian

Students who live in the adjacent neighborhood are allowed to walk to and from
school.

Parents/guardians must pick up walkers at the front entrance of school.
Students should never walk across the open parking lot area, cross the railroad
tracks or walk on the tracks.
Walkers are not to be picked up in the front parking lot by a car.
Children that walk home every day should have a plan in place with the teacher
in writing for rainy days/bad weather.
Walkers will be dismissed at 2:45 and wait in the lobby at the front entrance for
parents/guardians.
Parents of children that are “walkers” should have a plan in place with your
child’s teacher as to what the child needs to do if it is raining when school is
dismissed.

The mission of Indian Valley Elementary School is to provide a safe and nurturing
environment. The school’s primary goal is to educate, not to discipline. However,
when the behavior of an individual student comes in conflict with the rights of others,
corrective actions are necessary for the benefit of the individual and the school.
Students are reminded that they must follow all codes of good behavior or certain
disciplinary actions will be taken, such as in-school suspension, conferences, corporal
punishment, or suspension.

Before determining the classification of violation, the principal or his/her designee
will consult with the student(s) and school personnel involved. (See Code of Conduct
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for Violation Codes) Once the classification of the violation is determined, the
principal or his/her designee will implement the disciplinary procedure. Each
classroom teacher will deal with general classroom disruption by taking in-class
disciplinary action, telephoning the parent(s) or guardian(s) when feasible, and/or
scheduling conferences with parent(s) or guardian(s) and/or other school staff. Only
when the action taken by the teacher is ineffective, or the disruption is severe, should
the student be referred to the principal or his/her designee.

The school principal or assistant principal may suspend a student for good cause for a
specific number of days, which will be counted in the Alabama School Register as
unexcused absences. If an offense is deemed serious enough, a student can be expelled
with the approval from the Board of Education.

Yellow Slips
Yellow slips will be provided to students not following school-wide or
classroom rules. If your child receives a yellow slip, please discuss with them
the importance of following the school and classroom rules. Continuous yellow
slips will result in students receiving an office referral. Yellow slips should be
signed and returned to your child’s teacher the next school day. If there are any
questions regarding the information on the Yellow Slip, please contact your
child’s teacher.

Discipline Referrals
Discipline referral forms will be utilized for students who continuously do not
follow school-wide/ classroom rules or major offenses. All discipline referrals
will be handled by office administration.

In-School Suspension
In-school suspension is a structured disciplinary action in which a student is
isolated or removed from regular classroom activities, but is not dismissed from
the school setting. School administration has the authority to assign students to
in-school suspension for a reasonable and specified period of time. Students
will work on classwork independently.  Parents are encouraged to talk to their
child about the behaviors which resulted in placement in In- School Suspension.

Corporal Punishment
Corporal punishment (paddling) may be used as a disciplinary option by an
administrator.  Guidelines for the use of corporal punishment can be found in
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the Board Policy.  Parents will be contacted prior to the issuance of corporal
punishment.

Positive Office Referrals
Positive office referrals will be provided to students who are exhibiting our
S.T.A.R. positive behaviors. Positive referrals will be signed by the staff
member providing the referral and students will take them home to share with
families. Positive phone calls may also be made to celebrate the student.

Expectations have been established for safety reasons, as well as to ensure a good
learning environment for every student. Students are expected to respect themselves,
to respect others, and respect property.

Students may be disciplined for offenses not only when they occur during the school
day on campus, but also when they occur off campus during school-sponsored
activities and while riding the bus.

All students are expected to behave appropriately at school, which includes all
school-sponsored events (i.e. field-trips). Infractions, such as fighting, defiance,
disrespect, profanity, possession of weapons and all other infractions as listed in the
SCS Code of Conduct, will result in appropriate disciplinary action. All students are
responsible for following policies of the Sylacauga City Board of Education and the
expectations of Indian Valley Elementary School.

**Students should not bring any items to school that are prohibited by state statute,
SCS policy, and IVES. Such items include but are not limited to: drugs (including
paraphernalia), alcohol, and weapons.

It shall be a violation of Sylacauga Board of Education policy for any
student to have in to include property not owned by the school system
where an official school sponsored activity is held or on a bus. Items
forbidden include, but are not limited to, the following: knives, razors or
razor blades, box openers, firearms, explosive devices, including fireworks
of any description, any items which may be used as clubs, all sharp or
pointed objects designed and/or intended for use as weapons. Students
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who are found in violation of the aforementioned may be placed on
immediate suspension. Appropriate authorities, as well as parents, will be
contacted. Students may be expelled for possession of deadly weapons or
firearms of any kind at any time on school property.

Parents must share the responsibility of teaching children appropriate behavior and
supporting the IVES faculty and staff in efforts to correct those behaviors that are
deemed inappropriate.

The Positive Behavior Interventions and Supports team is a team based proactive
system’s approach to help schools create and maintain safe and effective learning
environments by implementing research-based educational practices with all school
aged children.  The process focuses on improving a school’s ability to teach and
support positive behavior for all students.  PBIS includes school-wide procedures and
processes intended for all students and all staff in all settings.  It is a team based
process for systemic problem solving, planning, and evaluation.  It is an approach to
creating a safe and productive learning environment where teachers can teach and all
students can learn.

Our team has worked to customize our school’s positive behavior interventions and
support plan. We have developed school wide rules for all areas of the building. Our
school expectations create the acronym S.T.A.R.

Strive to do your best
Take responsibility
Act safely
Respect others and self

Behaviors of a S.T.A.R.

1. Speak and act respectfully to faculty, staff, volunteers, and other students
and adults.

2. Have needed supplies and be prepared daily.
3. Follow directions as soon as they are given.
4. Keep hands, feet, and objects to self.
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5. Act appropriately by being attentive and refraining from distracting and/or
preventing the teacher from teaching and peers from learning.

6. Walk quietly in and around the school.
7. Refrain from name calling, using profanity, teasing, making threats, and

fighting.

❖ Hall Rules:
1. Walk on the right side of the hall.
2. Keep quiet in hallways at all times.
3. Keep hands and feet to yourself.

❖ Lunchroom Rules:
1. Take Ten (silent the first 10 minutes to ensure students eat).
2. Use good table manners.
3. Whisper.
4. Always walk.
5. Clean your eating area upon completion.

❖ Playground/Gym:
1. Keep hands and feet to yourself.
2. Show good sportsmanship.
3. Report incidents to the PE teacher immediately.

❖ Restroom Rules:
1. Pencils and crayons are not allowed.
2. Students should refrain from playing in the restroom.
3. Use facilities correctly.
4. Flush after every use and make sure toilet tissue goes in the toilet.
5. Wash hands upon completion.

❖ Assembly Rules:
1. Sit Criss/Cross.
2. Keep hands and feet to yourself.
3. Be respectful and attentive.
4. Keep quiet until given directions
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The students will be taught expected behavior in each part of the building so that they
know what S.T.A.R. looks like throughout the school. To continually reinforce the
expectations in a positive manner, we do the following when teaching academics and
behavior:

● Constantly teach and refer to our school wide expectations.
● Provide students with more praise than correction.
● Talk to students with respect using a positive voice tone.
● Actively engage everyone in the class during instruction.
● Use pre-correcting, prompting, and redirecting as we teach.
● Look for positive first and provide positive, immediate, frequent, and

explicit feedback.

In every classroom, student behaviors will be monitored using the school’s Conscious
Discipline expectations.

While eating lunch, we will monitor student voice levels by using “Take Ten” to
ensure students have the opportunity to eat their lunch before interacting with their
friends. Students will be expected to be silent during the first ten minutes of their
lunch time, then they may whisper to the neighbors at their table.

Overall, our plan provides a safe learning environment for all with the emphasis
focusing on the positive behavior of our students. Our learning community will share
a common language and common expectations for every person throughout the
building.  We are looking for our students to “Be a S.T.A.R.” at Indian Valley.

The Child Nutrition Program offers nutritional breakfasts and lunches. Lunch and
breakfast menus are provided on our school website.

PLEASE NOTE: The USDA Waiver expired on June 30. Therefore, students will no
longer be provided meals at no cost. Free and reduced breakfast/lunch application
forms will be sent home to all students. The application will need to be completely
filled out and returned for those who are eligible. You will receive notification if you
are eligible to receive free and/or reduced breakfast and lunch. One form will be used
to cover all school age students attending Sylacauga City Schools. Please contact
Kelley Wassermann, CNP director, with any questions at 256-249-7025.
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CAFETERIA PRICES

Breakfast Prices Lunch Prices
Students (paid)……………$1.50 Students (paid)……………………$2.45
Students (reduced)..............$  .30 Students (reduced)...........................$  .40
Guests……………………. $3.00 Guests……………………..……....$4.75

Special Events………………….....$5.00

Students may bring their lunch, but fast foods and carbonated drinks are highly
discouraged.  Breakfast and lunch will resume in the cafeteria this year. Parents are
welcome to eat lunch with your child. If planning on eating lunch at school, we ask
that you notify the classroom teacher regarding lunch times. Visitors are asked to not
bring fast food to the lunchroom.

It is our belief that dress and grooming have a bearing on behavior and the learning
environment of the school. It is hoped that our parents and students will assume the
basic responsibility of adhering to good taste in the dress and appearance of students.
The faculty and administration feel that the dress code in place helps provide for a
safe and secure environment.

All students are expected to be neat, well-groomed and appropriately dressed at school
and school functions. At no time should the students’ appearance create a distraction
or disruption in class. The primary concerns of the faculty and administration are
whether or not a student’s appearance interferes with the educational process or the
safety and security of the students and staff. Therefore, the administration reserves the
right to address individual instances of inappropriate dress or grooming which are not
covered by these guidelines.

The Golden Rule of Dress:  Be Neat, Clean, and Decent

1. The following items are prohibited:
a. Shirts that show the midriff
b. Flip-Flops and High Heels
c. Cleated or spiked shoes; shoes which are unlaced or untied (except for

those with straps); shoes with wheels
d. Fake fingernails (those that are deemed harmful)
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e. Heavy chains and medallions or other items which could be suggestive,
could be used as weapons, or could be offensive to others.  Any gang
related items such as gang insignias, slogans, emblems, patches, jewelry,
or tattoos

f. Hats, bandanas, headgear, sweatbands, etc. (except on special school
days)

g. Slacking (Students with loose pants must have a belt.)
h. Suggestive and/or controversial paraphernalia/clothing/accessories
i. Any mode of dress/jewelry/accessory/hair color and/or cut which causes

distractions from the learning process or has a negative effect on the
learning environment is not appropriate. This includes smart watches.

2. Shoes must fit securely around the heel.  Tennis shoes are best for the school
environment.

3. Shorts should be worn under dresses and skirts for P.E.
4. Any clothing that causes a distraction in the learning environment (examples:

shorts, dresses, tops, etc.) may be subject to changing clothes. Please make sure
your child has a change of clothes at school appropriate for the season.

Students may not enter the school building before 7:20 AM.

Parents are required to get in the car line if picking up your child from school. Car
riders should be picked up by 3:00 PM. Students not picked up by 3:00 will be taken
to the front office. Parents will be contacted and must come to the school’s front
entrance/office to pick students up after 3:00.

Check-outs are not allowed after 2:15. This is strictly enforced.

Telephone Use - Students will not be allowed to receive telephone calls. They will
only be allowed to make telephone calls with an administrator’s permission for
important needs.

*Teachers will not be able to come to the telephone during class time. You may
call and leave a message or request that the teacher call you during his/her
planning time or after school.
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Personal Belongings - Parents should put their children’s names on all clothing,
coats, or any other personal belongings which could be misplaced at school.
Misplaced items cannot be returned unless we can identify the proper owner.

SchoolStatus – (Telephone Announcement Service) General announcements or
weather emergencies will be made using SchoolStatus. The messages will be sent to
the phone numbers on file. Please make sure that your phone numbers are current
with your child’s school.

Inclement Weather - The Superintendent will close schools when weather or other
conditions are too hazardous for safe operation. Parents will be notified of school
closure or delay via SchoolStatus and simultaneous announcements on a variety of
media platforms. School safety procedures are in place and will be followed.  All
precautions will be taken to protect the welfare of your child.

Birthdays – Birthdays will be celebrated in individual classes per teacher discretion.
Party invitations may not be passed out at school. Parents are allowed to bring or send
store bought cupcakes, cookies, etc. to school for birthday celebrations. Birthday
celebrations will be scheduled in the afternoon and are limited to 30 minutes. Please
let your child’s teacher know in advance if you will be sending items for birthday
celebrations.

Yearbooks - A record of the school year in pictures will be offered for sale.
Yearbooks are printed and delivered in the spring.

Field Trips - Information regarding field trips will be provided by grade level teachers
throughout the year. Parents will also be required to sign a field trip permission form
at the beginning of the year for students to attend field trips during the year.

Snacks -  Students are allowed to have a snack each day at school.  Examples of
appropriate snacks to bring from home are:

Popcorn Baked Chips Water Granola Bars
Crackers Breakfast Bars Fruit Vegetables
Cheese and crackers Cereal Raisins
Pretzels 100% Juice Drinks No carbonated drinks
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Parents are asked to have snacks packed and placed in their child’s snack bag. We
encourage parents not to bring snacks to the school to interrupt instruction.

Money - When sending money to the school, we need your help so that your child’s
money gets to the right place.  Please follow these guidelines below:

● Send money on the expected dates; otherwise, the money will be returned
home.

● Please send the exact change. We are unable to provide change.
● Only send money orders or cash, no checks.
● Place money in a sealed envelope or zip lock bag (one envelope or bag per

each activity).  Envelopes or bags should be labeled accordingly:
o Student’s Name
o Teacher’s Name
o Amount of Money Enclosed
o Name of the Activity

● Please try to get your child his/her money before leaving home.

The Alabama Literacy Act requires any student in kindergarten through 3 rd grade with
an identified reading deficiency to have a Student Reading Improvement Plan. This
plan will have individualized student reading goals and will be monitored throughout
the year. Parents will be notified by your child’s teacher if receiving an SRIP. Specific
instruction and targeted interventions will be documented in the plan.

Good study habits are important.  We expect the best from each individual student.
Parents can do their part to improve their children’s study habits and homework by
having a “study routine” at home that should include:

1. A regular place to do homework – a quiet place without distractions.
2. A regular time to study (even if written assignments have not been made).
3. Good lighting and needed supplies.
4. Encouragement without too much pressure.
5. Read to your child or read with your child for 20 minutes each day.

Report Cards - Report cards will be sent home every nine weeks.  Progress reports
will be sent home in the middle of the nine-week period.
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Progress Report Dates: September 9, November 10, February 3, April 21

Report Card Grading Periods
1st Nine Weeks               August 10-October 7
2nd Nine Weeks              October 10-December 16
3rd Nine Weeks               January 4-March 10
4th Nine Weeks               March 13-May 25

Standards Based Grading Scale for Students – All K-2 students will receive a
standards based report card - a system of reporting student proficiency in a number of
specific learning goals (or standards).  The instructional rating scale is as follows:

3 = Proficient – This means that your child meets the standards and consistently
demonstrates proficiency.
2 = Developing – This means that your child is approaching or progressing
towards proficiency.
1 = Beginning – This means that your child is not meeting expectations, but is
beginning to demonstrate understanding of the standard.
0 = Non-Proficient – This means the student is not meeting expectations and is
making insufficient progress towards proficiency.

A parent meeting will be scheduled in the first semester to explain standards based
grading. All parents are encouraged to attend to learn more about the grading scale.

Medication - If it is absolutely necessary for your child to take prescription medicine
during the school day, the medicine and a State medication form must be on file in the
school nurse's office.  These forms can be obtained from the school nurse, Mrs. Holly
Howell.  Parents MUST bring the medicine to school in a correctly labeled
prescription container.  The school nurse or designated school personnel will
administer medication in the school office.  No prescription medications and/or
over-the-counter medications will be given to your child without the proper
permission forms on file. (cough-drops and eye drops)

Medication at the End of Each School Year - The parent/guardian or authorized
adult must pick up all medications on or before the last day of school or the
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medications will be destroyed. Medications cannot be kept at the school between the
end of the regular school year and the start of summer school.

Should a student develop any contagious signs or symptoms such as vomiting,
diarrhea, fever (100 or higher), severe headache, severe stomach ache and
cramps, severe sore throat, severe upper respiratory symptoms, or old and
flu-like symptoms while at school, school personnel will contact the
parent/guardian or authorized adult and require that the student be taken home.

Current Alabama Department of Public Health (ADPH) and other relevant guidance
will be followed for any student with suspected or confirmed COVID-19 to include
the recommended self-isolation and/or self-quarantine requirements. Certain
symptoms may require longer exclusionary periods (72 hours) and clearance from a
health care provider for the student to return to school if COVID-19 is suspected.

Symptom Exclusion Period

Diarrhea Until 24 hours after the last episode of
diarrhea

Fever (100 degrees or higher) Until 24 hours after the last episode of
fever without anti-fever medication or
after 72 hours without anti-fever
medication if COVID-19 is suspected

Respiratory Until 24 hours after the last episode of
cough or shortness of breath, or 72 hours
after the last episode of cough or
shortness of breath if COVID-19 is
suspected

Severe Headache Until 24 hours after symptoms resolve in
a student without a diagnosis of
migraines or seasonal allergies

Skin rash with fever Until 5 days after the onset of the rash
and 24 hours after the last episode of
fever without anti-fever medications

Skin rash without fever Until 24 hours after the rash has faded
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Vomiting Until 24 hours after the last episode of
vomiting

COVID Recommended self-isolation up to 5 days
if tested positive/certain symptoms may
require longer exclusionary periods and
clearance from a health care provider

Wound(s) Any wound(s) which may spread
infection must be covered at all times
while at school and may require a letter
from a physician to return to school

Other than giving emergency first aid where it is required, teachers or principals will
not give any medication. Only trained medication assistants can assist the school nurse
when needed with medication.

If a parent works out-of-town, it is vitally important to have additional adults listed on
the enrollment form who may check out your student in case of an emergency or when
illness occurs.

Students should have access to a change of clothes in case of spills, bathroom
accidents, etc. Please send extra clothes in a labeled bag with the student's name
visible. The extra clothes will be kept in the teacher’s classroom and returned at the
end of the year if not needed. The nurse will contact you if additional items are needed
throughout the year.

If under exceptional circumstances a child must take oral medication during school
hours, and the parent or guardian cannot be at the school to administer the medication,
only the school nurse shall administer the medication in compliance with the
regulations that follow:

1. Parents/guardians and/or physician must complete a School Medication
Prescriber/Parent Authorization Form to be filed with the student’s health record.
Information that should be included –

A. Child’s name
B. Name of medication
C. Purpose of medication
D. Time administered
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E. Dosage
F. Possible side effects
G. Termination date of administering medication
* No child should ever bring or keep any type of medicine with him/her
during the school day.  This includes cough drops and eye drops.

2. The nurse will—
A. Inform appropriate school personnel of the medication.
B. Keep a record of administration of medication.
C. Keep medicine in a secured area.
D. Return unused medication to parent/guardian only.

3. The parent or guardian of the child must assume responsibility for informing the
principal of any change in the child’s health or change of medication.

4. The school retains the discretion to reject a request for administration of medicine.

*A student will not be allowed to take ANY over-the-counter medication without
proper parent authorization on file in the front office.

Sickness - If a student requires medical attention, the school nurse will be contacted.
Students who are vomiting or running a fever will be sent home and should be
fever free for 24 hours before returning to school. The nurse will notify
parents/guardians if any student needs to go home.

Health Fair - Students are screened for blood pressure, vision, and hearing problems.
Parents will be notified of the results of this screening.

Physical Education - All students will be expected to participate in the physical
education program unless exempted by a doctor.  Students may be exempted on a
temporary basis after illness if the parent sends a note requesting such.
Non-participation in physical education activities for more than 5 days will require a
note from the doctor.  For the safety of all children, tennis shoes should be worn.

Parents must provide telephone numbers where they or adult relatives may be reached
in the event of their child’s illness or injury. Because emergencies may arise, please
keep addresses and telephone numbers current in the office. If your child needs
emergency care and you or another person you named cannot be reached, we will call
E.M.S. Parents are responsible for paying any medical bills from E.M.S. and the
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hospital they use. We will utilize SchoolStatus to announce all weather or early
release, as well as make special announcements. The school website will also provide
updates. Please make sure that all contact numbers are on file and any changes are
updated throughout the year.

The Sylacauga City School System is responsible for identifying all children and
youth with disabilities who need special education or related services, ages birth to 21
years, who live in the school district attendance zone. Referrals may be made by
anyone with knowledge of such children or youth. Referrals may be made to the
school counselor, Mrs. Crocker, or to the coordinator of special education, Dr. Jennifer
Rosato.

Child Find also applies to children who attend private and home schools, including
those attending religious schools, regardless of the severity of their disability.
Referrals may be made by calling Dr. Jennifer Rosato, coordinator of the Child Find
program, Sylacauga City Schools, (256) 249-7012; Child Find at 1-800-543-3098; or
for those individuals using telecommunication devices, the Alabama Relay Center at
1-800-548-2547.

A student with disability as defined by the Act shall not be discriminated against in
any program, activity, or event connected to the Sylacauga City School System.
Students who qualify under the Act may require accommodations. Referrals may be
made to the school counselor or to the coordinator of 504 services.

Intellectually gifted children and youth are those who perform at high levels in
academic or creative fields when compared with others of their age, experience, or
environment. These children and youth require service not ordinarily provided by the
regular school program. Children and youth possessing these abilities can be found in
all populations, across all economic strata, and in all areas of human endeavor.
Anyone with knowledge of a child can make a referral to receive gifted services
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including the child himself. The following areas are considered when determining
eligibility for the program: Aptitude, characteristics, and performance indicators.
Services for grades 3-6 are generally provided in the form of a pullout resource
program. Students in grades K-2 are served primarily through a consultation model;
students in grades 7-8 are generally served through advanced core curriculum
subjects; and students in grades 9-12 are served through advanced course selections of
their choice. For more information, contact the gifted education coordinator.

Sexual Harassment Prohibited – Sexual harassment in any form that is directed toward
students is prohibited. Persons who violate the policy will be subject to the full range
of disciplinary consequences up to and including termination (for employees) and
expulsion (for students) as directed by the nature and severity of the violation and
other relevant considerations. If appropriate, the circumstances constituting the
violation may be reported to law enforcement agencies or child welfare agencies for
further investigation and action.

No student shall engage in or be subject to harassment, violence, threats of violence,
or intimidation by any other student that is based on any of the specific characteristics
that have been identified by the Board in its policy. Students who violate this policy
will be subject to disciplinary sanctions.

Verbal or written complaints of bullying/harassment and discriminatory behavior will
be documented and investigated by the principal or his/her designee, and in some
cases school security, which will include private questioning of all parties allegedly
involved, as well as any witnesses.

The policy of the Sylacauga City Board of Education is to adhere to due process when
carrying out the procedures contained in this handbook. Principals are responsible for
familiarizing their staff with due process procedures and provide each staff member
with a copy of this handbook. The handbook has been published with the following
concepts in mind:
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1. School rules must be clearly stated and related to the school’s educational
purposes.

2. School rules must be fair and specific enough for students to understand.
3. Students, parents, and guardians must be informed of the school’s rules.
4. When disciplinary action is involved, school personnel and students must

comply with required procedures set forth in the Student Code of Conduct.

Policy may be found in our district's Code of Conduct.

***Additional information may be found in our district's Code of Conduct. You may
access this document by visiting www.scsboe.org or https://www.scsboe.org/IV. You
may also request a hard copy from the school’s secretary.

Information Regarding How to Allow, Limit, or Prevent Your Child’s Participation
in Mental Health Services

Under Alabama law, no student under the age of fourteen may participate in ongoing
school counseling services including, but not limited to, mental health services, unless
(1) the student’s parent or legal guardian has submitted a written opt-in granting
permission for the student to participate or (2) there is an imminent threat to the health
of the student or others.

Therefore, if your child is under fourteen, they will only be allowed to participate in
mental health services if you opt-in. If you would like the school system to be able
to offer and/or provide mental health services to your child, you must opt-in for
each service listed for them to participate in that service.

Even if you do not opt-in to mental health services, your child may be provided
mental health services if there is an imminent threat to their health or others. School
employees may determine in their discretion whether such an imminent threat exists
and provide any mental health services they deem necessary under the circumstances.
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Parent(s) of students with disabilities: Please note that the opt-in process is not
applicable to any school counseling services or “mental health services” contained in a
student’s IEP or §504 plan. Consent for those services will be obtained and
information regarding your child’s mental health services will be provided through the
usual special education process.
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Please stay up-to-date with us by following us on social media:

Website: https://www.scsboe.org/IV

www.scsboe.org

Facebook: Sylacauga City Schools

Indian Valley Elementary School

Instagram: indianvalleyelementaryschool

SEESAW:  See Classroom Teacher

SchoolStatus

Parents are encouraged to contact us about any concerns you may have. We ask that
you do not use social media in a negative way to discuss a teacher and/or the school.
We know that we cannot control or dictate what is posted on social media; however,
we ask that you give us the opportunity to work with you to resolve any matters of
concern.
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ACKNOWLEDGEMENT OF RECEIPT OF 2022-2023 INDIAN VALLEY
ELEMENTARY SCHOOL PARENT/STUDENT HANDBOOK

This parent/student handbook has been prepared for your reference and
understanding of the procedures and expectations of both parents and
students of Indian Valley Elementary School.

By signing below, you acknowledge that you have familiarized yourself
with the contents of the handbook. You will be made aware of any updates
or revisions throughout the year.

Please sign below and return the form to your child’s teacher.

By signing below, I acknowledge it is my responsibility for
familiarizing myself with the information provided in the 2022-2023
Indian Valley Elementary School Parent/Student Handbook.

_________________________________             _____________________

Student’s Name Teacher’s Name

_________________________________              ____________________

Parent/Guardian Signature Date
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